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What will we see in this sessioné

VManaging a face to face Job Interview 

VManaging a Video Conferencing job interview 

VManaging a short video of your presentation 

on YouTube for Job Hunting 
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By the end of the session we want you to be 
able to :

VPractice interview skills -

(Through a Mock interview)

VAttend appearance 

VUse proper body language 

VIdentify gaps in answering techniques 

VRehearse with a real person

VRespond to Common interview questions 



Managing the Job Interview

As well as 



Managing the Job Interview

As well as 

VBeing self confident 



Managing the Job Interview

As well as 

VBeing self confident 

VKeeping clear goals and positive thinking 



Managing the Job Interview

As well as 

VBeing self confident 

VKeeping clear goals and positive thinking 

VBecoming ready to take a job





Managing face to face Job Interview

First of all letõs ace the face to face 

interview!! 
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seeking, and of course what you want to say about yourself. 
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articulate their mission and services

While  you should sort out some key words and 
phrases concerning the exact position that you are 
seeking.
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Research
You want to appear as a well prepared candidate and one of 
the best ways to impress your interviewer is by showing that you 
are well informed concerning the company, the position you are 
seeking, and of course what you want to say about yourself. 

When actually you have time to talk for 
yourself keep your words concise but 

explanatory when dealing with your skills, 
interest and personal qualities. 

It is also quite helpful if you prepare specific 
examples of your past working and not only life, kind 

of like success stories.
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Managing face to face Job Interview

Rehearse 
i. Prepare some sample interview questions

ii. Record yourself practicing while in front of a mirror

iii. Prepare concrete examples of skills and experiences 

iv. Watch out your body language, 

handshake and attire 
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Relax 
Eat nutritionally, have a good nightõs sleep, avoid sugar, 
caffeine or alcohol prior to the interview and plan to arrive 
early.



Managing face to face Job Interview

Your preparation is key, but the actual 

interview can be nerve-racking without 

having in plan. 



So , when in an interview, 
do not forget toé
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Managing face to face Job Interview

Have a firm handshake Keep consistent eye contact Smile

Have positive attitude & confidence Be aware of your posture

Keep professional language Listen actively to your interviewer

Focus on your skills and accomplishments.

So , when in an interview, 
do not forget toé



If you decide to engage them in a success story to highlight 
your strengths remember to describe:
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The situation ð
What was the context?

The task-
What was the goal?

The action-
What did you do?

The result-
How can you prove you did this well?

If you decide to engage them in a success story to highlight 
your strengths remember to describe:

Managing face to face Job Interview



Finally after the interview you should self 
reflect on how you did

What questions you answered well 
and which responses need 

improvement in case of other 
interviews. 

Managing face to face Job Interview



Structure of a òSocial Media friendlyó Resumé

Do not forget to follow up by 
sending a thank you note, 

reiterating skills and interest in the job and 
showing appreciation for the interview. 





All the tips and consultation given for a 
face to face interview (more or less) 

are essential, also, for a video 
conference job interview. 
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So what else should you keep in mind?



Managing Video Conferencing job interview 

More and more companies are 
conducting online job interviews. 

http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php
http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php


Managing Video Conferencing job interview 

These interviews save employers time and moneybecause they 
do not have to pay for a job fair or for candidates to travel to 
the office, while the technology needed to conduct them has 
become mainstream, so it is a simple and effective way to 

interview candidates for employment.

http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php
http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php


Managing Video Conferencing job interview 

As for job seekers, it's also easy to interview right 
from home. It saves on travel time and video 

interviewing, if you prepare in advance, can be less 
stressful than interviewing in -person.

http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php
http://l.westuc.com/interview-tips/complete-guide-to-conquering-an-online-job-interview.php


There are a variety of types of online 
job interviews, but the most typical is 

the interview via webcam.

Managing Video Conferencing job interview 



Remember that online interviews are just as 
important as in -person interviews. Your interview 
could get you to the next round of job interviewing 
or even a job offer if the company handles all the 

interviewing online.

Managing Video Conferencing job interview 
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Here's how to get ready for your interview.

Managing Video Conferencing job interview 

1. Dress professionally.
Even if you are sitting down, wear nice pants and shoes 

(you never know when you will have to stand up).
2. Clear your workspace and any clutter that is behind you so it doesn't 

show up on the screen.
3. Make sure you are in a quiet room where you will not be disturbed 

by people, pets, etc.
4. Have a piece of paper and pen ready so you are not scrambling to 

find them later.
5. Have a copy of your resume in sight, in case you have to refer to 

dates.
6. Practice.

Practice using your webcam equipment before the interview so you are 
sure everything is in working order.



The best way to prepare for an online  job interview is 
nothing else that a Mock interview!

Managing Video Conferencing job interview 


